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Creating Textfield Styles

If you need to use text with a specific formatting frequently when creating materials in Course Builder, you
don’t need to manually format each of the textfields you add to your screens.

Instead, you can create a new textfield style which will then be readily available from your style selection box.
To do this:

1) Place a tick in the Project selection box in the course structure:
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2) Click on the Define Project Styles button in your Toolbox:
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3) You will be taken to a screen that displays any textfield styles already available to your project. To add
a textfield style, click on the Add Style button:

Q Creator = Edit Project > Define Project Styles

HS04.COPY: Copy of Manual Handling

Custom Colours

O Name Colour Date Created Date Modified Modified By

Textfield Styles

O  style Name FontName FontSize FontColour Decoration  Alignment Line Spacing  Date Created Date Modified Modified By

[ 1. bodvtext 13 LNVerdana  13pt ] B I U 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[0 2. optional paraheading LN Verdana  13pt B ¢ 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[ 3. page title LNVerdana  1dpt Bl 7 u 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[0 4 gactualquestiontext LNVerdana  13pt Bl 7 u 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[0 5 afoinstructiontest  LNVerdana  12pt B I U 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
O 6 afo maintext LNVerdana  12pt B 7 U 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[ 7. qinstruction text LNVerdana  12pt B I U 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
[ 8. qoption text LNVerdana  12pt B ¢ 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards
O 9. gpage tite LNVerdana  1dpt W ¢ 2pt 211052012 13:10:44  21/05/2012 13:10:44  Marzia Edwards

g——
ETE _




4)

5)

®.0%

learning S23e

creating e-learning together

You will be moved to the screen that allows you to define all the characteristics of the new textfield
style. Add the name you want to give to your style in the Style Name field, then select the font, font
size, font colour, decoration and alignment options according to your needs.

As you make your selections, the textfield style that will be added to your project is displayed in the
Style Preview box.
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Administrator Creator Reviewer v
Q Creator > Edit Project > Define Project Styles > Add Style
I Style Name: H |I D ——
Font: LN Arial -
Font Size (pt): 17 v
Font Colour. [Black O |
Decoration: B 7 U
Alignment: = =
THyle Preview: -
The quick brown fox
jumps over the lazy dog
—
T Togale Backaround Colour (10T previewing pUrposes only

When you are happy with the selection, click on the Save button to save your new style.
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Administrator Creator Reviewer V
Q Creator > Edit Project > Define Project Styles > Add Style
Style Name ‘Newlexrﬁe\d style
Font LN Verdana v
Font Size (pt): 15 ~
Font Colour: [Red v/ .
Decoration: u
Alignment: iy =l
—_— ( Save ) Cancel
Style Preview: -
The quick brown fox
jumps over the lazy dog
O Togale Background Colour (for previewing purposes only)

You will be taken back to the screen displaying the textfield styles where your new style has been
added to the list.



