[image: image1.png]


[image: image5.png]learningnexus ¢222s"

creating e-learning together .'.'.



​​​[image: image6.png]Learning Nexus Ltd E: learning@learningnexus.co.uk

www.learningnexus.co.uk

Support ® Sales ® Accounts:

Nexus House ® 235 Roehampton Lane
London ® SW154LB

T:020 8780 1494 F:020 8780 1420

Scotland Office:
Hudson House @ 8 Albany Street
Edinburgh ® EH1 3QB
T: 0131 516 8460

Production ® Bespoke ® IOSH:

First Floor ® Frome Mill ® Lodgemore Lane
Stroud ® Gloucestershire ® GL5 3EH
T:01453 756000 F:01453 751148



[image: image2.png]


[image: image3.png]


[image: image4.png]



Dear CUSTOMER, 


Have you created a coursebuilder course and would like to make it available for users in your organisation? This short instruction will guide you through the process 


In CourseBuilder, when you are happy with the way your course looks and you have reviewed all screens then please make sure that all project’s elements are set to ‘Complete’, so the whole course is shown as ‘Complete’ 


When the project is set to ‘Complete’ then please contact � HYPERLINK "mailto:support@learningnexus.co.uk" �support@learningnexus.co.uk� or submit a ticket on the support desk (� HYPERLINK "http://support.learningnexus.co.uk" �http://support.learningnexus.co.uk�) with your request for an upload


If you have published the project yourself please attach the .zip file of the published course (or the link to the course before it expires) to the email or the ticket on the Helpdesk 


If you hadn’t published the project then:


We can guide you so you can try to do it yourself


Or


If you provide publishing settings1 we can do it for you


It might be necessary to settle the upload fee (this is subject to the contract and may not apply to you).  If a fee is appropriate, then an invoice will automatically be generated, so a purchase order number may be required if your company requires this


Once everything is ready we will endeavour to upload the course to your LMS within 1-2 working days. 


 The publishing settings define how the course is presented to the learners (theme, how the course is tracked in the LMS, pass  mark for the Final Assessment, how many questions need to be asked and whether they should be randomised or not, modules need to be studied in order or not etc.)








Uploading a CourseBuilder Course to the Learning Nexus LMS - Process








